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Terminology

. TMC Administrator - the TMC employee(s) who manage users, content, and other features of
the eManual and its related processes.

. Business/Practice Administrator or Administrator (Admin) - the employee who is responsible
for completing/entering the practice or business-specific information into the eManual
(Administrative Fillable(s)). This is an edit/publish capability.

. Staff - any other employee who will use the Staff credentials provided to them by their
Administrator to log-in and view policies. This is a read-only capability.

. ComplianceBridge - the software vendor who provides the TMC eManual platform and technical
support (e.g., page not loading/site down, forgot password issues, document not publishing, etc.)

. eManual Portal - the read-only area (Module) where published policies are available for Staff to
view (read-only).

. eManual Management - the area (Module) where the Administrator can publish completed
Administrative Fillable policies/documents (see below).
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Terminology

7. eManual policy/document - this is a policy/document that is one of the following:
a. A policy that does not require any practice/business-specific information (it is read-only or
“static”).
b. A policy that has a PDF or other document to download for use.
i. Guidance
ii. PDFforms (some are fillable)

8. Administrative Fillable(s) - these are customized policies/documents that require
practice/business-specific information. Certain fields are checkboxes and text boxes, but the
content provided by TMC is read only. The Administrator is responsible for completing these and
publishing them to the eManual portal for their Staff to access/view.

9. Category(ies) - Think of these as tabs in a binder. It is the system feature that supports the
structure (order) for the table of contents in each eManual. Each policy/document is published
under a category to ensure correct placement in the eManual.

10.Document ID - A secondary level of organization for policies/documents under each category.
Documents should be sorted by this field in the eManual Portal to ensure the correct/intended
order.

Order of Steps to Complete a New eManual

1. Business/Practice Administrator receives 2 automated Welcome emails from the system. If the
email/contact for the Staff log-in is not the same, the Staff Welcome email will go to the
email provided by you for that contact. Check junk/spam if not received.

+  Welcome email #1: Business/Practice Administrator log-in
+  Welcome email #2: Staff log-in (It is recommended to wait to provide this to the Staff until the
Administrative Fillables are completed and published).

2. Clicks on the link in the Welcome email to log-in for the first time and update temporary
password. The system will take them directly to the area to update the password.

» This must be done for their Administrator profile as well as the Staff profile.

3. Returns to the Business/Practice Administrator Welcome email and click on the link to view the
training tutorial and other resources.

4. Follows the process to complete and publish the Administrative Fillables for their
business/practice.

5. Provides the Login Name, Password, and the eManual Portal link to Staff members so they can
view policies and download forms/PDFs.
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REMINDER

The Business/Practice Administrator should complete and publish all Administrative Fillables with
the applicable business/practice-specific information prior to distributing the link to log into the

eManual Portal with the Staff Login Name and (permanent) Password to the Staff.

https://secure.compliancebridge.com/totalmed/portal/

Sample Welcome Email

Your TMC eManual Account Information

emanual_support@totalmedicalcompliance.com
<emanual_support@totalmedicalcompliance.com>

via 904509-db2.compliancebridge.com

Wed 3/15/2023 6:26 AM

To

Cc emanual_support@totalmedicalcompliance.com anual_supp npliance.com>

TOTAL MEDICAL COMPLIANCE

fello Shirley M.

Welcome to your Family Practice - Main Street eManual account!

You may access the system by going to the following website: hitps //secure compliancebridge

n/1otalmedinoral

Login Name and Temporary Password:

You will be required to change your password the first time you log in.

Training and FAQs can be found here: Total Medical Compliance Online Compliance Manuals (eManuals)

ncebridge.com

TMC eManual Support Team

eManual Support@totalmedicalcompliance.com
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First Log-In Change Password

This must be done for the Business/Practice Admin account as well
as the Staff account.

Total Medical Compliance

Personal Information:
Name: Family Practice - Main Street ([ NN User 1D [ ]
Email: _ Phone: _ Start Date: 17-Feb-23

TOTAL MEDICAL COMPLIANCE

Change Password Last changed: Mar 12, 2023 - 10:23 am

You must change your password the first time you log in

Save

IMPIANCELNIUGE LOTPOTauon. SUDjec

Terms of Use

Show Categories
Search Documents
Favorite Documents

Preferences

You must change your password the first time you log in
gl O
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Business/Practice Administrator Tour

Click the link to the eManual Portal
(https://secure.compliancebridge.com/totalmed/portal/) and log-in.

vTMmC

Total Medical Compliance -- eManual Portal

Login Name: |
Password: |
Login
Forgot your password?




Business/Practice Administrator Tour

You will automatically see all eManuals for your business/practice after logging in.
Business/Practice Administrators can choose whether to display the content “Open”
or “Closed” using the Preferences section located at tom of menu on the left.

edical Compliance

eManual

Publish Date

== M.03 NC Dental Radiation - 37 docs
Introduction

Mar 12, 2023
Glossary NCRAD-INTRO-C Mar 12, 2023

Logout

Documents

eManual ~

Hide Categories

Business/Practice Administrator Tour
Closed view
Click on the <= to expand the contents.
Total Medical Compliance
eManual
TOTAL MEDICAL COMPLIANCE Document 1D 7 Publish Date

+ M.03 NC Dental Radiation - 37 docs
j‘ 5.01 HIPAA CE Sand - 27 docs.
+ 5.04 OSHA Dental Sand - 11 docs

3 ComplianceBridge Corporation. Sub

Terms of Use
Logout

Documents

Hide Categories
Open

Toggle Categories
Search Documents
Favorite Documents

Preferences

3/15/2023



Business/Practice Administrator Tour

Open view

Click on the == to collapse the section.

Total Medical Compliance

eManual

TOTAL MEDICAL COMPLIANCE

Document 1D

Publish Date

== M.03 NC Dental Radiation - 37 docs

Introduction N 8 Mar 12, 2023
2 Glossary H Mar 12, 2023
Logout <+ NCR.03 Equipment and Facility - 1 doc
Dt + ncroaT -4 docs
__ ncR.os state Regulations -2 docs
Hide Categories 4 NCR.06 Quality Control - & docs
Close + neroz -6 docs
Toggle Categones = NCR.08 Forms - 16 docs
A DA Form Descriptions NCRAL Mar 12, 2023
N Business Application NCRAD-FORM Mar 12, 2023
How to Register o Update Registration
Preferences Information ., 28
Additional NC Radiation Protection Form NCF FORM-04 Mar 12, 2023
Resources
Radiation Equipment Inventory NCRAD-FORM Mar 12, 2023

Business/Practice Administrator Tour

Click on a policy Title to open.

Policies will open in 1 of 2 ways.

— . .
= Total Medical Compliance @ gt
eManual
Reset
Title Document 1D Publish Date
= M.03 NC Dental - 37 docs
Introduction N s Mor 12, 2023
Glossary NCRA >0 Mar 12, 2023
Logout + ncros and F - 1doc
Boctwiis + ncroam -adacs
__ ncros state Regulations -2 docs
Hide Categories + NCR.06 Quality Control - 6 docs
Close + ncR.07 Supplemental - 6 docs
Toggle Calegones = NCR.08 Forms - 16 docs
Search Documents e NCRAD-FORM-01 Mar 12, 2023
o Business Application NCRAD-FORM Mar 12, 2023
How to Register or Update Registration .
Preferences FORM Mar 12, 2023
Additional NC Radiation Protection Form P s
Resources
Radiation Equipment Inventory Mar 12, 2023
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Business/Practice Administrator Tour

The most common way a Policy will open is in new browser tab as a read only view
of the policy using Microsoft Word (you do not need to purchase a license for this).

NCRAD-INTRO-01 v @ Family Practice - Main Street 22350.5taff

Introduction

A radiation protection program is intended to ensure that all activities and operations
involving the use of X-rays are performed in such a way as to protect users, staff, patients

and the public from exposure to unnecessary levels of radiation in practices that use Xray
equipment.

Business/Practice Administrator Tour

The other way a Policy will open is in a new browser tab with a link to download a PDF or other
document. This is most common with certain forms and customized policies (Administrative Fillables).

Radiation Equipment Inventory
Version: 1.0
Publish Date: Mar 12, 2023

Click to downlaod a fillable PDF

[NCRAD-FORM-05_-_Radiation_Equipment_Inventory.pdf]

Free Adobe Acrobat Reader Download
https://get.adobe.com/reader/?no_ab=1
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Business/Practice Administrator Tour

When you're finished, close the browser tab and return to the tab with the
eManual table of contents. You can open another policy or Logout.

— . -
= Total Medical Compliance @ Lot
eManual
ToaL MepicaL compuiance [IASE
MODULE Title Document ID ~ Publish Date
L — M.03 NC Dental Radiation - 37 docs
Introduction NCRAD-INTRO-01 Mar 12, 2023
Glossary NCRAD-INTRO-02 Mar 12, 2023
< NCR.03 Equipment and Facility - 1 doc
Documents + NCR.04 Training - 4 docs
= ncRr.05 state Regulations - 2 docs
Hide Categories __ = ncr.06 Quality control - 6 docs
Close 7"’ NCR.07 - 6 docs
Toggle Categories = NCR.08 Forms - 16 docs
Search Documents Form Descriptions NCRAD-FORM-01 Mar 12, 2023
Favorite Documents Business Application NCRAD-FORM-02 Mar 12, 2023
~ How to Register or Update Registration =

Preferences Information RCRADFORKED Mar 12,2023

Additional NC Radiation Protection Form
Resources NCR RN Mar 12, 2023
Mar 12, 2023

Radiation Equipment Inventory NCRAD-FORM-05

Note

The @icon opens help from ComplianceBridge and is not intended for
~——_Business/Practice Administrators or Staff.

Always refer to TMC's training tutorial and-resources found at the link in your Welcome email.

Total MEdiCalcomp"ance\> oot

eManual
TOTAL MEDICAL comPLIANCE [IRALS
Title Document ID Publish Date
= M.03 NC Dental Radiation - 37 docs
Introduction INTRO-01 Mar 12, 2023
Glossary INTROA Mar 12, 2023
Logout + NCR.03 Equipment and Facility - 1 doc
Do = NoR.04 Training - 4 docs
+ nonos state ~3docs
Hide Categonies __+ ncro6 Quality control - 6 docs
Close + ncroz -6 docs
Toggle Calegories = NCR.08 Forms - 16 docs
Search Documents Form Descriptions NCRAD-FORM-01 Mar 12, 2023
Eavorte Docirnents Business Application FORM Mar 12, 2023
How to Register or Update Registration -
Preferences Information 2 o 12 20
Additional NC Radiation Protection Form oo i 1305
Resources
AD-FORM Mar 12, 2023

Radiation Equipment Tnventory
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Customizing Your eManual
Administrative Fillables

WHAT YOU WILL NEED:

1. Administrator access to your business/practice eManual(s)

2. Information about your business/practice to complete the policies.
3. Training tutorial and reference documents from Welcome email link.
4. Afolder on your computer's desktop to save PDFs (temporary).

5.

Word document(s) to assist with completing the policy names and
Document IDs during the publishing process. Example:

HIPAA CE - ADMINISTRATIVE FILLABLE POLICIES - COPY PASTE FOR ADMINS

This document can be found and downloaded while logged in to the eManual

Portal as the Administrator under “HE.09 HIPAA Reference” in the HIPAA
Covered Entity eManual.

Customizing Your eManual
Administrative Fillables

Click the link to the eManual Portal
(https://secure.compliancebridge.com/totalmed/portal/) and log-in.

vTMC

Total Medical Compliance -- eManual Portal

Login Name:

Password:
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Customizing Your eManual

Make sure the dropdown menu under “Documents” is set
to “Administrative Fillable” on the left side of your screen.

Total Medical Compliance D ogar

Administrative Fillable

Previously View

DR e L Title Document ID Publish Date Submitted Submitted LtestStatus
MODULE:
eManual Portal + m.02fian covered Entity -2 docs
NC Dental Radiation - 22 docs
Logged in as
Familv Practice - Main Streat NCR.01 Written Safety Plan - 13 docs
©% Written Radiation Safety S
policy & Procedure Review NCRADWSP-01 Mar 12, 2023 0
7 Radiation Safety Officer  NCRAD-WSP-02 Mar 12, 2023 0
eManual Mmanagement A . .
17 Location of Required
Documents Documents & Records NCRAD-WSP-03 Mar 12, 2023 0
Hide Categories 7 Technique Chart NCRAD-WSP-05 Mar 12, 2023 (1]
Close ©7 Written Radiation
" NCRAD-WSP-06 Mar 12, 2023 0
Toggle Categories I?rot\:c\ ion Safety Program "
e - 7 Protection of Persons in en
Room During Exposure NCRAD-WSP-07 Mar 12, 2023 0
Favorite Documents % Minimum E .
o mimum Bxposure NCRAD-WSP-08 Mar 12, 2023 0
Standards
Preferences
Customi 'ng Your eManual
Click the Title of the policy you want to work on.
— . - .
= Total Medical Compliance
Administrative Fillable
A Previousl View
TOTAL MEDIGAL OOMPLIANON Title Document ID Publish Date Y Latest Status

Submitted Submitted

=+ M.02 HIPAA Covered Entity - 2 docs

== M.03 NC Dental Radiation - 22 docs

\
\

= NCR.01 Written Safety Plan - 13 docs

eManual Management

Documents
Hide Categories
Close
Toggle Calegories
Search Documents
Favorite Documents

ritten Radiation Safety
Polify & Procedure Review

ation Safety Officer

77 Location of Required

Documents & Records

Retention

7 Technique Chart

7 Written Radiation

Protection Safety Program
Protection of Persons in

Room During Exposure
Minimum Exposure

Standards

NCRAD-WSP-02

NCRAD-WSP-03

NCRAD-WSP-05.

NCRAD-WSP-06

NCRAD-WSP-07

NCRS

Mar 12, 2023 0
Mar 12, 2023 o
Mar 12, 2023 0
Mar 12, 2023 0
Mar 12, 2023 0
Mar 12, 2023 0
Mar 12, 2023 o0

3/15/2023
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Customizing Your eManual

Complete the sections as they apply to your business/practice.
Clearal  (Hice Click “save”

Protection of Persons in Room During Exposure

n

F:
3

PRESENCE DURING EXPOSURES:

e room with the patient during a
f professional staff and ancillary

will be us:
&

* Will be inspected 1 use fo age and tected the RSO

o Will be

Aprons are

SAFETY MEASURES FOR PROFESSIONAL STAFF AND ANCILLARY SUPPORT FOR HOLDING PATIENTS AND/OR FILM DURING EXPOSURE
[O6O3(ANINENNE(IN].

* Noone ind e used old patient: ilm

g badges are utilized and wi worn at the collar outside the apron. [.06

iding patients, pes

Customizing Your eManual

Next, click the “Submit” button
Click “OK" to proceed

—
Answers Saved
Last saved: Mar 12, 2023

Return Save Clear All Submit )

Protection of Persons in Room During Exposure

PRESENCE DURING EXPOSURES:

Based on [.0603(a){ 1XE)] it is the policy of this office that without approval of the RSO, no one is allowed in the room with the patient during a
radiographic exposure. When holding is required the policy is to use the parent/caregiver whenever possible. If professional staff and ancillary
personnel are required for the procedure, then the listed safety measures are used.

LEAD SHIELDING:

Lead aprons or non-lead equivalent required by [.0603(a)(1)XF)] are provided and should be worn by all patients when X-rays are taken,
Thyroid collars will be used, whenever practicable, with all patients but especially children.
Lead shielding:

* Wil be inspected before each use for any cracks or damage and if detected the RSO will be notified
= Wil be stored unfolded to help prevent cracking.

Aprons are located:
In the hygiene operatory (ies)
In the dental exam rooms.

\n the close vicinity of the pan/ceph unit
In everv room that houses an X-rav unit.
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Customizing Your eManual

Click the “OK" button to confirm submission.

secure.compliancebridge.com/tota portal/index.f fuseact terform.m : e

secure.compliancebridge.com says

Have you saved all your answers? Are you sure you wish to Submit this
Form?

n can(e'
Al Hide

Permitted Routine & Recurring Disclosures of PHI

The PHI listed below is routinelv released/disclosed outside of this office for the following purposes

Customizing Your eManual

You will be returned to the Administrative Fillable list.

Next to the policy you just submitted, you will see a magnifying glass in the “View Submitted” column.

Previously View
Submitted Submitted

Protection of Personsin ,___, _ s - Submitted Mar 12,
Room During Exposure il Mar 12, 2023 L 2023

Title Document ID Publish Date Latest Status

Click on the magnifying glass to open your policy and click the link for the date you submitted.
There can be multiple submissions if edits are made at a later date and re-submitted.

Protection of Persons in Room During Exposure, version 1.0
previously submitted

Approval
Submitted Approver(s) Status Ovidar

2023-03-12 12:37:19 Copy No approval required Cancel

If this is a new/updated version of the same policy, click the most recent date listed.

3/15/2023
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Customizing Your eManual

A new browser tab will open, and you will see your completed policy.

Close Window

Protection of Persons in Room During Exposure, version 1.0
Family Practice - Main Street 22350.Admin
Submitted: Mar 12, 2023

Protection of Persons in Room During Exposure

PRESENCE DURING EXPOSURES:

Based on [.0603(a)(1)(E)] it is the policy of this office that without approval of the RSO, no one is allowed in the room with the patient during a
radiographic exposure. When holding is required the policy is to use the parent/caregiver whenever possible. If professional staff and ancillary
personnel are required for the procedure, then the listed safety measures are used.

LEAD SHIELDING:

Lead aprons or non-lead equivalent required by [.0603(a)1)F)] are provided and should be worn by all patients when X-rays are taken.
Thyroid collars will be used, whenever practicable, with all patients but especially children
Lead shielding:

* Wil be inspected before each use for any cracks or damage and if detected the RSO will be notified.
* Will be stored unfolded to help prevent cracking.

Aprons are located:

[LJIn the hygiene operatory (ies)

LJin the dental exam rooms.

ln the close vicinity of the pan/ceph unit

LJIn every room that houses an X-ray unit.
Other:

Customizing Your eManual

eManual ) )
Print/save to PDF in the folder on your
TOTAL MEDICAL COMPLIANCE = Dot computer’s desktop
e
e
MODULE: = : ) .
eManual Portal M.02 HIPAA Covered Entity - 1 doc You will be prompted to name the PDF file.
oggen ines = M.03 NC Dental Radiation - 50 docs
amily Practice - Main Street [RESESSUEELIEED NCRAD-INTRO-01 TIP: have the ADMINISTRATIVE FILLABLE
zﬁgmw“ % Glossary NCRAD-INTRO-02 POLICIES - COPY PASTE FOR ADMINS Word
+ NCR.01 written Safety Plan -2 docs ¥ document open to copy/paste the polic
eManual Management + NCR.02 Practice Specific Protocols - 5 docs V4 p py/p policy
Documents 4 NCR.03 Equipment and Facility - 1 doc )y 4 name as the PDF file name.
T TR T A )y 4
LiieCaiegaues =+ NCR.05 State Regulations - 2 docs y 4
s : =+ NCR.06 Quality Control - 6 docs )y 4
Jonde Cotegns + NCR.07 supplemental - 6 docs .4
Search Documents e e — /
Favorite Documents —

NC DEN RAD -

ADMINISTRATIVE
7 FILLABLE POLICIES - NCRAD-RES-01
COPY PASTE FOR
ADMINS

Preferences

3/15/2023

13



Customizing Your eManual

HOW TO PRINT OR SAVE A PAGE AS A PDF FILE IN GOOGLE CHROME

w Aan
o

B

L4

Gmail Images

Adobe PDF license not required
= ] X

2« » 0@

New tab Ctrl+T
New window Ctri+N
New Incognito window Ctrl+Shift+N
History >
Downloads Ctrl+)
Bookmarks »
19 ra
Zoom - 100% + HE-
§print... cui+pff

Cast...

Then, print/save to PDF in the folder on your computer’s desktop

You will be prompted to name the PDF file.
TIP: have the ADMINISTRATIVE FILLABLE POLICIES - COPY PASTE
FOR ADMINS Word document open to copy/paste the policy name

as the PDF file name.

Print 1 page
Destination B saveasPDF -
Save as PDF
Pages o
Layout Portrait -
More settings v
Cancel

O

Customizing Your eManual

HOW TO PRINT OR SAVE A PAGE AS A PDF IN MICROSOFT EDGE

B New window

B3 New InPrivate window

Zoom i

Favorites
Collections
History
Downloads
Apps
Extensions

Microsoft Rewards

B A DRBKEO® W

Performance

nt

»
i
}

B B
 E
3
3
H

Ctr+N

Ctrl+Shift+N

0w 4+ A

Ctrl+Shift+O
Ctri+shift+Y

Ctrl+H

Ctrl+) G
>

Ctri+p

Fiasemise

Adobe PDF license not required

Print 2
Total: 2 sheets of paper
Printer

Adobe PDF ~
Ready

OneNote (Desktop)
Ready

Microsoft XPS Document Writer
Ready

Microsoft Print to PDF
Ready

HP6118FF (HP Photosmart 7510 seri

Brintar nfflina

Pages

O Al

Pages

O an
Odd pages only
Even pages only

€g.1-5,8,11-13

G Color

N
=3

Cancel

3/15/2023
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Customizing Your eManual

Saving and Maintaining PDFs
+ Save these PDFs to a New Folder on your computer’s desktop.

« After you publish the PDFs as customized policies in your practice’s eManual - there is no requirement
to keep them on your computer.

Save a file in Windows - Microsoft Support

OPEN THE APPLICABLE WORD DOCUMENT

“ADMINISTRATIVE FILLABLE POLICIES - COPY

ENDING IN:

PASTE FOR ADMINS”

Save this file
File Name

Water Quality Report

Location

F~ OneDrive - Contoso

mikemill@contoso.com » OneDrive - Contoso

N OneDrive - Contoso

mikemill@contoso.com » OneDrive - Contosa

6 Documents

contoso@outiook.com = OneDriv

e - Personal » Documents

] Desktop
Desktop
E Downloads

P> Shared Documents

Set As Default Location

Time to Publish Your Customized Policy to the eManual Portal!

1

TO V. vMEDICAL COMPLIANCE

MODULE
eManual Portal

Logged in as
Family Practice - Main Street|
22350.Admin

Logout

eManual Management

vocuimens

Administrative Fillable v

Hide Categories
Close

Toggle Categories
Search Documents

Favorite Documents

Preferences

Close the browser tab(s) and return to the tab with the eManual Table of Contents.

On the left side of the screen, click on “eManual Management”

TOTAL MEDICAL COMPLIANCE
MODULE:
eManual Management

Logged in as
Family Practice - Main Street
22350.Admin

Logout

eManual Portal

Organization
Preferences

22350.NCR.A

Mi Grouss | Oien All Grouis v

22350.NCR.S

22350.HCE.A

22350.HCE.S

22350.05HAD.A

22350.05HAD.S

22350.05HAM.A

22350.0SHAM.S

Click on the eManual
name where the policy
belongs. Under “Group
Name”

Note, you will click on
the Group that ends in
“A" to publish as an
Admin.

3/15/2023

15



3/15/2023

Publishing Your Customized Policy

On the left side of the screen, click on “New Document”

TOTAL MEDICAL COMPLIANCE

g Then choose “eManual document” and click “Submit”

eManual Portal

Organization WL NI Il Wiy

New Document Creation
22350.NCR.A

TOTAL MEDICAL COMPUANCE

Documents

Hide Categories

eManual document |

Close Customized Form

Toggle Open

Search Documents
New Document

eManual Portal Terms of Use

Kevise Locument
Copy Document

Reports

Preferences

Publishing Your Customized Policy

Copy/paste the policy's Document Title, Document ID, and select
the Category (section of the table of contents) and click “Save”

o)
()]

Total Medical Compliance

New document for 22350.NCR.A

2

R TSR EITU ) Document Properties eManual Document Cancel

Document Title: | Protection of Persons in Room During Exposure

Version: 10
Document ID:  [NCRAD-WSP-07 d
Logout
eManual Portal ENEE O
Document:
Organi
Categories: .03 NC Dental Radiation =
G—
NCR 02 Practice Spedific Protocols
Documents NCR 03 Equipment and Facility [ K
NCROVraidio, Use the applicable
tate ulations.
Hide Categories NCR 05 uuaity Contro “ADMINISTRATIVE FILLABLE POLICIES -
Close o COPY PASTE FOR ADMINS” Word
Toggie Open M.04 OSHA Dental document
e p s Document to help quickly and accurately complete
T ot these sections. Found in the “Resources”
Revise Document

Copy Document

section of each eManual.
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Publishing Your Customized Policy

Total Medical Compliance @ Logaut
Drafts
T by Title Sort by Doc ID Document Type Version Sort by Date
MODULE: Protection of Persons in Room During Exposure NCRAD-WSP-07 eManual 1.0 Mar 15, 2023
eManual Management z . = =
y r ©2005-2023 ComplianceBridge Corporation. Subject to
ogged in as
Family Practice - Main Street Iemalcfiise
22350.Admin . . B .
Logout | Click the Title of the policy title to open the draft. |

eManual Portal

Organization
22350.NCR.A

Documents

Publishing Your Customized Policy

Click “Import” in the Header section.

Total Medical Compliance @ Logout
Protection of Persons in Room During Exposure of 22350.NCR.A
R Ll | Preview | Searchwords | Alerts | Seek Advice/Approval | Publish | Archive | Return
- . Protection of Persons in Room During Exposure
MODULE Title :
eManual Management o me' {;0 Safety Pia E Edit Properties
ategory: . ritten Safet n

Header (Hide) E Source Files revt Edit

Add link to another Document Aaod previously imported file
eManual Portal

Organization
22350.NCR.A

Top

Document (Hide) G Source Files Import Edit

Add link to another Document Add previously imported file

Documents

Top

17



Publishing Your Customized Policy

Choose the PDF from the desktop folder and click “Open” to upload it.
Then, click “Load”

= Total Medical Compliance

Import file for ument of "Protection of Persons in Room During Exposure”

Choose File

Clear Docuhent before importing file?

Select Import File:

o file chosen

2005-. . CompuanceBric je Corporation. Subject to

Terms ¢ 'Use

\ .

L] Name

[X] NCRAD-WSP-07 - Protection of Persons in Room During Exposure.pdf

v < )

VNCRADVWSPfDTf Protection of Persons in Room During Exposure.pdf v| All files (*.%) bt

Open Cancel

Publishing Your Customized Policy

Click “Ignore” when your document is attached.

Load Source File for Document of Protection of Persons in Room During Exposure

q NCRAD-WSP-07_-_Protection_of_Persons_in_Room_During_Exposure: | Choose File | No file chosen
{You will see it here once it is attached. Load Cancel

2005-2023 ComplianceBridge Corporation. Subject to
Terms of Use

3/15/2023
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Publishing Your Customized Policy

Then, click “Publish” in the top menu

Protection of Persons in Room During Exposure of 22350.NCR.A

| Preview | Searchwords | Alerts | Seek Advice/Approval mmllnw |
Titl Protection of Persons in Room Dur ostre
itie Version: 1.0 -

Category: NCR.O1 Written Safety Plan

Header -, oot
Aad link to a Add previously imported file
Document (Hid L] mpx
Add link t Add previously im
Refresh Last save

[NCRAD-WSP-07_-_Protection_of_Persons_in_Room_During_Exposure.pdf]

Return

Edit Properties

2023-03-12 13:22:12

Publishing Your Customized Policy

Select both groups. One ends in "A" and “S". Click “Select”
then “Save”

Settings Saved
22350.NCR.A

Publish: "Protection of Persons in Room During Exposure" version 1.0
This is a "eManual” document. Notifications will not be sent to recipients.

Publish date: 2023-03-12 ]| time:[13 v|[25 v| change

Retur

Expiration date: (m] il h.
2024-03-11 =] Never expires Change Why?

Automatic review prior to expiration: () 4,

up Owner and Backups ‘60 days prior to expi

Publish to 22350.NCR.A only:

Publish to any/all subordinate
group

—

1 group(s)

Hide groups

publish as a template:

Save Cancel Reset
You niust save your settings before you are allowed to publish.

This is what is available in
the eManual Portal in
read-only format for Staff.

Publishing here ensures
that the Staff can view the
policies and limits their
ability to edit/alter them.
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Publishing Your Customized Policy

Click “Publish” at the bottom of the page!
Your customized policy is now available in the eManual Portal to all Staff!

Publish: "Protection of Persons in Room During Exposure" version 1.0 Refu
This is a "eManual” document. Notifications will not be sent to recipients.

Publish date: 2023-03-12___ (]| time:[13 v|[25 %] cnange

Expiration date: 2024-03-11 5| ) Neverexpires = Crange

Automatic review prior to expiration: (J  automatically notify Group Owner and Backups |60 | days prior to expiration

Publish to 22350.NCR.A only: (O

Publish to any/all subordinate 22350.NCRA [N
groups: . 22350.NCR S|

The “Publish” button will only
appear after you click “Save”
in the previous step.

® ¥ | 2group(s)
Select Hide groups
Publish as a template: O

Cancel Reset

View Your Customized Policy in
the eManual Portal!

TOTAL MEDICAL COMPLIANCE

MODULE: Click on “eManual Portal” in the left side menu and be sure
eManual Management . " "
the dropdown is set to “eManual
Logged in as N .
FamBly Praotioe - ain Sireet See your policy in the table of contents!
223 min
Logout — = =
—
m— = Total Medical Compliance -
Organization eManual
22350.NCR.A
TOTAL MEDICAL COMPLIANCE Title Document ID Publish Date
Documents
eNaal MODULE < 1.02 HIPAA Covered Entity - 1 doc
eManual Fortal = M.03 NC Dental Radiation - 38 docs
Logged in as T Introduction NCRAD-INTRO-01 Mar 12, 2023
Close Glossary NCRAD-INTRO-02 Mar 12, 2023
Toggle Open
RS = NCR.01 Written Safety Plan - 1 doc
. Protection of Persons in g
Search Documents eManual Management ' Room During Exposure NCRAD-WSP-07 e Mar 12, 2023

D + NCR.03 Equipment and Facility - 1 doc
eManual v

= + NCR.04 Training - 4 docs

<+ NCR.05 State Reaulations - 2 docs

New Document
Revise Document

Copy Document

Reports

Preferences
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View Your Customized Policy in
the eManual Portal!

Click the Title, then click to open the PDF
It will open in a new browser tab (based on your browser settings)

Zlose this Window (Hide)

Protection of Persons in Room During Exposure
Version: 1.0
Publish Date: Mar 12, 2023

[ [NCRABVWSPVD'I_V_Pmtection_of_Persons_in_Room_During_Exposure.pdE]

View Your Customized Policy in
the eManual Portal!

Close the browser tab (or click “Close Window") when finished and return
to the eManual Portal/table of contents tab.

e

PRESINCE DURING DXPOSURES.

Protection of Persons in Room During Exposure, version 1.0
Family Practice - Main Street 22350.Admin
Submitted: Mar 12, 2023

Protection of Persons in Room During Exposure

Based o [OROMATXIN A s the pobey of this office that without sppravel of the RSO, ne ne s alowed in the room with the patent Suring &
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LEAD S50 Dinegs

Lead aprons or nonheard EQUNEIEnt remred by [CGONAN1 1Y) e srowicded ared shud be worh by af patieres mhn Keays are tben
T2 Togread ctlars sl b cam, whersewer practiabie, mth o8 gutinres b angmcialy (b,
Lead shaidrg

© Wil e inapacied berfore sach ume for aey tracks o damage and i detecind the 5O wil be raiifed
Wl be sered unfoided 10 help prevent rackieg,

W d el ena foomd.

Ein o chose ety of the parveaph ure
I every room that havsey an Keny wnht
e

e A WrPORT BrosRE
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(Optional) Delete PDFs Saved in Desktop Folder

Once you've verified your policy has been published, you may delete the PDFs
saved in the desktop folder on your computer - this is optional, but it is not

necessary to maintain the customized policy PDFs in both places.

Who To Contact
4 TMC )

» Policy content questions.

ComplianceBridge

+ How to fill out your eManual. + Log-in page will not load.
 Billing, pricing, adding new/additional + Other technical/functionality issues.
eManuals.

+ Did not receive “Forgot Password”

\ email.

eManual_Support@totalmedicalcompliance.com

support@compliancebridge.com

Forgot Your Password?

TMC no longer maintains, or resets forgotten passwords.

Click “Forgot your password?”
You will receive an email with instructions on how to reset your password.

viTmMmce

Total Medical Compliance -- eManual Portal

Login Name:
Password:

Login
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