
HOUSEKEEPING CLEANING SCHEDULE
Prepared By ________________________________________                                       Date _____________________
	 
	
	Days of the Week


	Frequency
	
	

	Tasks
	*Level of Soil
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	weekly
	Monthly
	Bi-monthly
	After  splash or splatter
	PRN when visibly soiled
	Product Used
	*Responsible party 

	Waiting Area 
	R
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Dust
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Vacuum/Mop 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Toys
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Exam Room
	P
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Exam Table/chair
	
	
	
	
	
	
	
	
	
	
	
	(
	(
	
	

	Computer keyboards
	
	
	
	
	
	
	
	
	
	
	
	(
	(
	
	

	Counter tops
	
	
	
	
	
	
	
	
	
	
	
	(
	(
	
	

	Chair/stool
	
	
	
	
	
	
	
	
	
	
	
	(
	(
	
	

	Vacuum/mop
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Empty trash
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Procedure or    Treatment Rooms
	P
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Exam table/chair
	
	
	
	
	
	
	
	
	
	
	
	(
	(
	
	

	Computer keyboards
	
	
	
	
	
	
	
	
	
	
	
	(
	(
	
	

	Counter tops
	
	
	
	
	
	
	
	
	
	
	
	(
	(
	
	

	Chair/stool
	
	
	
	
	
	
	
	
	
	
	
	(
	(
	
	

	Equipment
	
	
	
	
	
	
	
	
	
	
	
	(
	(
	
	

	Vacuum/mop
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Empty trash
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Offices
	R
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Vacuum/mop
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Dust
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Bathrooms
	R
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sink/Commode
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Mirrors
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Safety rails
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Empty trash
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Lab/radiology
	P
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Table/chair
	
	
	
	
	
	
	
	
	
	
	
	(
	(
	
	

	Counter tops
	
	
	
	
	
	
	
	
	
	
	
	(
	(
	
	

	Equipment
	
	
	
	
	
	
	
	
	
	
	
	(
	(
	
	

	Empty Trash
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Stripping & rewaxing
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Filter change
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Walls/baseboards
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Key

Level of soil

        R – routine

        P – potential for blood or other body fluids

Responsible party

        C – Cleaning service

        0 – Office staff
	
	Review Dates
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